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FAQ

Q. I am a freshman, and I don't
know how to register for lectures.

A. All freshmen are automatically
registered for lectures.
But sophomores, juniors and
seniors should register for lectures
by themselves on
http://sugang.kmu.ac.kr.

Q. I am a freshman. I wonder
who will be my academic advisor
and what he or she will advise?

A. Please check through EDWARD
System → Academic Administration →
Basic Register Manager → Personal
Information → Check Available
Academic Advisor. We recommend you
to meet your advisor at least once a
semester. Your will be able to consult
and be advised for overall study
issues.

Q. I am a freshman. Where can
I see more information about my
m ajo r.

A. Read the handbook carefully. But
if you still need more information,
please visit our administration office.
Q. I have some suggestions in our
department. What should I do?

A. You can contact our department
student council. The Student Council
will collect your opinions and forward
them to the student council and
major faculty.

Q. I would like to be a member of
a club or a society.

A. [Club] School Website →
Student Service → Student Activity
→ Club Association of Keimyung
University [Study Group] School
Website → Open Hall → Join Us →
Study Group 

Q. I've got my draft notice
(call-up paper). How should I
apply for a leave of absence?

A. Thank your for your service for
protecting our nation in advance.
Process: EDWARD System → Academic
Administration → School Register →
Register Change Manager → Apply for
Leave of Absence(Please apply from 2
weeks prior to the date of entry into the
service and attach scanned draft
notice.)

Q. I have a hard time keeping up
with my academics. I could keep up
if I could receive somebody's help.
A. We recommend you to ask your
academic advisor for counseling.
Otherwise, you can consult the student
counseling center.

Q. I have information that I would
like to share with all students in
the department. What should I do.

A. Please use our website,
instagram page, facebook page or
Kakao Talk chat room.
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1. Blue Book: Introduction
This handbook is a basic guide to
cover general academic information,
administrative procedures, departmental
information, code of conduct for
students, and basic regulations you
should be aware of as a student of the
Public Administration Program.

2. School of Public Service
The School of Public Service
consists of two major program
(departments): Political Science and
Diplomacy, and Public Administration.

3. Public Administration Program
1) Introduction
  Public administration is the study of
the life of public institutions,
including government at executive,
legislative, and the judiciary
branches, public enterprises, and
international organizations.
 We study for broad knowledge of
personnel, organization, finance, and
policy information needed to operate
administrative, public, and social
organizations. The curriculum includes
major subjects such as law,
economics, politics, etc. There are
currently 7 ofessors in the
department, including one foreigner.
 Both day and night programs are
available to meet the needs of
working adults, including public
servants who wish to continue their

studies.

2) Mission
▶ Cultivating human resources in
public institutions that serve the
nation and society
▶ Cultivate administrators with creative
planning and management skills,
rational problem-solving ability, ability
to actively respond to change, and
sound business performance skills.

3) Academic Objectives
Develop knowledge & skills necessary for
public employment through:
▶ Teaching the necessary knowledge
and skills to enter public office.
▶ Establishment of courses necessary
for employment of public administrations
and public enterprises and expansion of
various education programs for public
employment.
▶ Encourage the advancement of various
public positions through encouraging
track subjects and career guidance.

Convergence manager training for
organizations operating in modern
society:
▶ Acquiring knowledge of social sciences
such as public administration, politics,
administrative law, economics, etc., and
disrupts the foundation of the attracting
manager.
▶ Performing job planning and
performance evaluation through the
organization chart.
▶ Fostering negotiation work in



consultation with public bodies and
private administrative agencies.

4) Program History
1980 Established the Department of
Public Administration, College of
Social Sciences.
1987 Opened the Graduate School of
Public Administration
1988 Moved from Daemyeong-dong
campus to Seongseo campus
1989 Opened the Graduate School of
Policy Policy Development
1990 Policy Policy Development
Graduate School established.
1994 Opened Night Program
1998 Changed from Department of
Public Administration, College of
Social Sciences to Department of
Public Administration, Division of
Business & Public Administration.
1999 Established Doctoral Pogram in
Graduate School
2002 Changed from Department of
Public Administration, Division of
Business & Public Administration to
Department of Public Administration,
College of Social Sciences.
2004 Began the Daegu City Government
Officials Training Program (Senior
Leadership Course).
2009 Designated as a target
department for strengthening academic
competitiveness
2010 Dalseong County Public
Administration Degree course established.
2013 Suseong-gu District Public Policy
Masters Degree course established.

2015 School of Public Service
established with the Department of
Public Administration included as the
Public Administration Program (major).

5) Post-graduation Opportunities
Graduates of public administration
advance into diverse fields such as
administrative organizations and public
corporations, as well as social
organizations, financial institutions and
private companies. Recently, due to the
relocation of public corporations to the
provincial level, there is a strong demand
for employment in organizations such as
Korea Electric Power Corporation, Korea
Hydro & Nuclear Power Corporation, and
Korea Gas Corporation. Graduates' job
responsibilities include planning and
management, personnel management,
and organizational management.
Completion of major courses during
the course of study will be very
helpful for acquiring qualifications
such as policy analysis, personnel,
and administration.



                                                                                                   
4. Bachelor’s Degree Guide
                                                                                                  
 1) Academic Courses
                                                                                                  
 An interdisciplinary program for cultivating talented people with creative planning                                          
Bachelor’s Degree Guide
                                                                                                 
 and management ability, rational problem solving ability, active change
                                                                                                   
response ability, and solid work performance ability.
                                                 
 Academic Courses

                                                       
 Credit System
                                                                                                  
 2) Credit System                                 Curriculum: Public Administration

                                                   Course Packages

                                  Course Registration (Enrolment)

                                    Course Changes (application)

                                                   Course Evaluation

                                                      Grade Appeals

                                                   Leave and Return

                                              Failure and Expulsion

                                        Overseas Training Program

                                           Certificates of Enrolment

1. a liberal arts curriculum
1) Liberal arts courses consist of common, balanced, and general liberal arts, and the criteria 
for completion are as follows by admission year
2) Criteria for completing liberal arts curriculum starting from 2024 students

Sortation credits for 
completion

completion 
of 

examination
School year

a subject/area credit

Common
refinement Essential 12 credits

1

LIBERAL ARTS SEMINAR AND DISCUSSION 3

CHRISTIANITY AND KEIMYUNG PEOPLE 2

GLOBAL CITIZENSHIP 1 

CHAPEL(1), CHAPEL(2) ※ P/F 0

COLLEGE ENGLISH
(Completion of designated courses among Ⅰ, Ⅱ, and Ⅲ) 3

AI AND COMPUTATIONAL THINKING 1

2 SMART BUSINESS AND STARTUP BASICS ※ P/F 2

Balance
and

General
refinement

Choice 18 credits
More than 1~4

- Comprehensive liberal arts courses (comprehensive liberal arts 
recommended for balanced liberal arts by area) and general 
liberal arts courses completed at least 18 credits
※ Standards for the completion of balanced and general liberal 
arts in the Department of Nursing shall be in accordance with 
the Academic Regulations of the College of Nursing

Sum 30 credits
More than

A total of 30 credits or more shall be completed by completing at 
least 12 credits of common culture (required) and 18 credits of 
balanced and general culture

  ※ The criteria for foreign students of foreign students, exchange students, exchange 
students, exchange students, exchange students and language training students
※ The common class with digital pen game engineering with digital pen game engineering
※ Students from KAC University students in KAC University has been conducted in 
English-face classes
※ The subjects such as military education, lifelong education companies, lifelong education 
companies, and lifelong education companies are included in graduation

                               Transcripts & 

KMU Homepage → Academics → Colleges → Social Science → Public
Service → Public Administration → Curriculum → Select a course
name for description



3) Criteria for Lee Soo-yeon's 2023 years of liberal arts education courses

Sortation
completion 
of examination

credit

completion 
of

 examination
School year

a subject/area

Common
refinement Essential 12 credits 1~2

 - - A total of 12 credits must be completed without duplicating the 
same course, including Chapel (1) and Chapel (2)

- The names of common liberal arts courses may differ by admission 
year, and a total of 12 credits or more are completed for courses 
designated as common liberal arts

※ Common liberal arts list
- Keimyung Psychiatric Service (remote class) (1 credit), Global 

Citizenship (1 credit), Understanding Christianity (2 credit),
  ACADEMIC ENGLISH(1 subject out of Ⅰ, Ⅱ, and Ⅲ)(2 credit), 

COMMUNICATION ENGLISH(1 subject out of Ⅰ, Ⅱ, and Ⅲ)
(2 credit), liberal arts seminars (3 credits), college life and career 

design (1 credit), AI and computing thinking (1 credit), smart 
business and start-up basics (2 credits), liberal arts seminars 
and discussions (3 credits), Christianity and celebrity (2 credits), 
COLLEGE ENGLISH (completed designated courses among I, II 
and III), etc

Balance
refinement Essential 15 credits

More than 1~4

Completion of balanced liberal arts courses: Completion of three 
credits (15 credits in total) in five of the six areas
- Six areas: Philosophy and history, society and culture, science 
and technology, literature and art, global leadership, career 
exploration/self-development/start-up

※ The College of Humanities and International Studies (admitted 
students from 2017-19 under the CORE project), the College of 
Nursing, the Department of Pharmacy, the Department of 
Pharmacy, and the Keimyung Adams College follow separate 
standards
※ Students from the 2023 College of Fine Arts must complete at 
least 3 credits (a total of 6 credits) in two areas: literature and 
arts, global leadership, career 
exploration/self-development/start-up

General
refinement Choice 0 credits

More than 1~4

Military studies, lifelong education history courses, remote classes at 
local universities, foreign exchange students,

K-Humanities Core Curriculum, Replacement of Common Culture for 
International Students, Credit for Overseas Language Training

Subjects, etc

 ※ The standards for completing liberal arts for foreign students shall comply with the 
bylaws on the management of foreign students, exchange students, and language trainees
※ Completion of common liberal arts with the Department of Digipen Game Engineering 
follows the "KMU-DIT Multi-Degree System bylaws"
※ Students from KAC University are taught face-to-face in English for all common liberal 
arts courses
※ The AI and computing thinking (1 credit, 1st grade) and smart business and 
entrepreneurship basic (2 credit, 2nd grade) subjects are for the 2022 school year
It's a mandatory subject for freshmen
※ Courses such as military studies and lifelong education history are subjects taken by 
applicable students and are included in graduation credits

★ Transitional measures following the reorganization of the liberal arts curriculum for the 

2024 academic year

 
2. a major curriculum
1) Major subjects consist of mandatory major, elective major, and recognized major, and all 
subjects designated as mandatory major must be completed
2) The major curriculum system is as follows

a curriculum 
system Details

Basic major
Courses designed to acquire basic (initial level) theory and knowledge required to 
complete a major curriculum

General major
Courses designed to acquire in-depth (intermediate level) theory and knowledge on 
general fields and subjects related to the major

Deepen your 
major

Courses designed to provide a foundation for professional growth through the 
acquisition of in-depth (advanced) theory and knowledge on specific areas and 
topics related to the major

  3) The major curriculum can be found in the 'EDWARD System → Academic 
Administration → Class → Curriculum Management → Curriculum by Year' inquiry

  4) Criteria for completing major curriculum starting from 2024 students

▶ Prior to the 2013 school year, students must complete a total of 30 credits or more without 
overlapping the same subjects, including common, balanced, affiliated, and general, including Chapel 
(1) and Chapel (2).

▶ Entrusted students from 2014 to 2023
1. Transitional Measures for Completion of Common Curriculum: A total of 12 credits must be 
completed without duplicating the same course, including Chapel (1) and Chapel (2).
2. Transitional Measures for Completion of Balanced Culture
A. From 2014 to 2023, students must complete at least three credits (15 credits in total) in five of the 
six areas to complete balanced liberal arts courses.
B. Students belonging to the College of Fine Arts (admitted students in 2023): They must complete at 
least 3 credits (6 credits in total) in two areas: literature and arts, global leadership, career 
exploration/self-development/start-up areas.
C. If a separate completion standard is specified, follow the relevant regulations and bylaws
1) College of Humanities and International Studies (Students enrolled in 2017-19 under the CORE 
project): Bylaws on the project to strengthen humanities capabilities in the field of humanities
2) College of Nursing: Academic Regulations of College of Nursing
3) 3) Keimyung Adams College: [Keimyung Adams College academic regulations]



Sortation
by 

subject
credit

completion of 
examination

credit

completi
on of 

examinati
on

School 
year

the main contents

Major 
required Essential 0~3

54~69 1~4

 - You must complete your major
- Departments designated as major requirements 
for graduation thesis, etc. must pass graduation 
thesis, etc. (Some departments do not have major 
requirements)
- Meeting the graduation requirements set by the 
department
- Department of Architecture, Medical School, 
Nursing, Pharmacy, and Pharmacy, which have 
different degrees in major from general 
departments, refer to the graduation criteria for 
each department

Selection 
of major Choice 1~3

   
 5) Criteria for completing major curriculum up to 2023 entrance students

Sortation
by 

subject
credit

completion of 
examination

credit

completi
on of 

examinati
on

School 
year

the main contents

Basic major Essential 3

First major 54 
or higher

A total of 69 
credits or 

more 
including 

other majors

1~2 - Basic major and mandatory major must be 
completed
- For enrolled students by 2023, credits for 
completing basic major courses are not included in 
the first major completion credits
- Departments designated as major requirements 
for graduation thesis, etc. must pass graduation 
thesis, etc. (Some departments do not have major 
requirements)
- Meeting the graduation requirements set by the 
department
- Department of Architecture, Medical School, 
Nursing, Pharmacy, and Pharmacy, which have 
different degrees in major from general 
departments, refer to the graduation criteria for 
each department

Major 
required Essential 0~3

1~4
Selection 
of major Essential 1~3

★ ★ Transitional measures following the reorganization of the major curriculum for the 
2024 academic year

 

▶ As the basic major completion classification is abolished from 2024 (subject abolition, major 
selection, and mandatory conversion), subjects whose major completion classification is the basic 
are not required until 2023



Credits are set for each course. If you do not reach a certain grade, you are
disqualified, and the course will not be credited.
▶ P (pass) Credits: There are no credits for chapels and graduation thesis,
but you must pass (P credit) to graduate.
▶ 1 credit: 1 hour of theoretical week or 2 hours of experiment, practice, or
practical course per week during the first semester (16 weeks).
▶ 2 credits: 2 hours of theory class per week or 4 hours of experimental,
practice, or practical course per week during the first semester (16 weeks).
(However, in the case of the Department of Arts and Physical Education, 3 hours
of practical training per week and 2 credits of practical training may be given.)
▶ 3 credits: 3 hours of theory class per week or 6 hours of experiment,
practice, orpractical course per week during the first semester (16 weeks).
(However, in the case of the Department of Arts and Physical Education, 4 hours
of practical work per week and practical courses may be taken as 3 credits.)

3) Curriculum: Public Administration
                1st Semester                 2nd Semester

   1st
 Year

          Introduction To Public
             Administration(1)
      (Major Foundation Required)

          Introduction To Public
             Administration(2)

  2nd
 Year

               Policy Science
       Research In Administration
     Organization Theories In Public
               Administration
            Constitutional Law
   Political Thought And Democracy
  Public Administration And Economy
  English For Public Administration(1)

     Public Personnel Administration
                   Theory
         Financial Administration
            Korean Government
    Quantitative Analysis For Public
               Administration
        Special Lectures in Public
             Administration(1)

               Local Finance
          Cases in Public Policy
    Public Personnel Administration
  English For Public Administration(2) Local Autonomy, Korean Government, Reading of Administrative Classics,

 Public Organization Management Practice, Personnel Administration Practice
   3rd
  Year

     Theories in Public Enterprises
          Administrative Law(1)
              Policy Analysis

           Urban Administration
       Comparative Administration
          Administrative Law(2)

        Introduction To Electronic
                Government
    Thought In Public Administration
       Intergovernmental Relations

             Policy Evaluation
         Special Issues In Public
               Administration
         Government Accounting
       English Readings In Public
               Administration
      Discipline-Specific Academic
      Writing(Department Of Public
              Administration)          English For Public Administration(3), Special Issues in Public

 Administration(2), Administrative Guidance Practice, Government Accounting
    Practice, Administrative Case Development, Administrative Organization
   Theory, Policy Analysis, Urban Administration, Local Autonomy, Financial
                                      Administration,

   4th
  Year

               Local Finance
      Environmental Administration
     Case Studies Of Public Policy
      Orientation To Public Service
     Regional Development Theory

               Welfare Policy
   Practices Of Public Administration
  Public Administration & Leadership
       Training For Official Career
        Special Lecture in Public
             Administration(3) Case Studies in Public Administration, Policy Analysis, Public Administration

          and Leadership, Environmental Administration, Welfare Policy
  Uns
 pecif
  ied

      Projects In Public Administration, Internship In Public Administration,
       Internship(1), Internship(2), Startup Field Training(1), Startup Field
       Training(2), Longterm Startup Field Training, Step By Step Career
  Development, Field Placement(1), Field Placement(2), Field Placement(3),
                            Full-Semester Field Placement,



4) Tracks (Specialization) Guide
▶Suggested courses by grade level in Civil Service Track

▶Suggested courses by grade level in Public Enterprise Track

▶Suggested courses by grade level in Business Track
(Students are encouraged to take courses in business administration, economics,
and accounting courses depending on their career)

* Attendance Policy
Absence of more than 1/3 of class time isqualifies the class.
5) Course Packages
Course Pack is the system where
you can store your intended subjects
prior to actual course registration like
'shopping cart'. There is a certain
period for Course Pack before the
date of course registration. The
subjects saved in Course Pack are
easily registered through the entry of
simple code without any subject
number on the date of course
registration.

6) Course Registration (Enrolment)
7) Course Changes (application)
▶ Courses can be changed during
the second course registration period
(during the first week of classes).
For information on the change of
subject, please visit "EDWARD
System → Academic Administration
→ Lecture → Course Registration
Manager → Check Change of
Lecture Schedule" and fill up the
relevant form and submit to the
administration office within the
period of additional registration.

   1st
  Year

 Introduction To Public Administration(1), Introduction To Public
 Administration (2)

   2nd
  Year

 Policy Science, Constitutional Law, Organization Theories In Public
 Administration, Public Personnel Administration Theory, Financial
 Administration, English For Public Administration(1)

   3rd
  Year

 Administrative Law(1), Administrative Law(2), Policy Analysis, Urban
 Administration, Local Autonomy, Special Issues In Public Administration,
 English For Public Administration(3)

   4th
  Year

 Orientation to Public Service, Cases in Public Policy, Environmental
 Administration, Regional Development Theory, English For Public
 Administration(2)

   1st
  Year  Introduction To Public Administration(1)

   2nd
  Year

 Research In Administration, Public Administration And Economy,
 Organization Theories In Public Administration, Financial Administration,
 English For Public Administration(1)

   3rd
  Year

 Administrative Law(1), Theories in Public Enterprises, Policy Analysis,
 Urban Administration, Discipline-Specific Academic Writing(Department of
 Public Administration), Special Lecture in Public Administration, English
 For Public Administration(3)   4th

  Year
 Orientation to Public Service, Cases in Public Policy, Environmental
 Administration, Local Finance, English For Public Administration(2)

   1st
  Year  Introduction To Public Administration(1)

   2nd
  Year

 Policy Science, Research In Administration, Quantitative Analysis for
 Public Administration, Public Administration And Economy, Financial
 Administration, English For Public Administration(1)

   3rd
  Year

 Policy Analysis, Discipline-Specific Academic Writing(Department of
 Public Administration), Special Lecture in Public Administration, English
 For Public Administration(3)

   4th
  Year

 Case Studies Of Public Policy, Local Finance, Public Administration &
 Leadership

       < Course Packages >
 EDWARD System → Academic
 Administration → Lecture →
 Course Registration Manager →
 Application for Course Pack



8) Course Grading
Grade Evaluation (General)
▶ Attendance: 10-20%
▶ Assignment, Presentation: 20-30%
▶ Examination: 50-70% (course by
course)

9) Grade Appeals
▶ Call the Academic Affairs Team
(580 - 6066)
▶ #104 on 1st floor, Main Building
in Seongseo Campus Contact your
professor personally via telephone or
email during the period of grade
appeals in each semester
▶ Change of grade is not normally
expected unless there is an error in
marking by your professor.

 ① Within the period of course registration
   “http://sugang.kmu.ac.kr”
     Log in (first-come-first-served basis)
 ② Website for course registration:
     EDWARD portal on the left of school
     website (http://portal.kmu.ac.kr)
 ③ How to check course registration details
     EDWARD System → Academic
     Administration → Lecture
     → Course Registration Manager →
     Check Course Registration
 ④ How to check lecture schedule
     EDWARD System → Academic
     Administration → Lecture
     → Course Registration Manager →
     Check Lecture Schedule



10) Leave and Return

▶ Duration of leave: General leave
is not more than one year (two
semesters) at a time, and can not
exceed three years in total.
▶ In the first semester of the year
of enrollment, students are not
allowed to leave school except for
illness and military leave.
▶ Military Service Leave: Use the
EDWARD system [one copy of the
certificate of citizenship, resident
registration (herbal document with full date)
▶ Home Affairs Leave: Apply in the
EDWARD system (no separate documents
required)
▶ Illness Leave: Submit application form,
health certificate (general hospital), 1
copy each → Administrative and teaching
team (Main building 104)

11) Failure and Expulsion
▶ Academic Probation: A student
holding a 1.50 GPA for the semester.

However, the student’s final semester

is excluded.
▶ Expulsion due to Academic Probation:
A student receiving academic probation
for 3 consecutive semesters
▶ A student being regarded as being
beyond hope of academic achievement
due to illness.
▶ A student not having registered or
not having submitted the application
for extension of leave of absence
within the time specified after leave
of absence.
▶ A student entering another university.
▶ A student not having registered within
the time specified.
▶ A student being subject to expulsion
due to academic probation.
▶ A student being subject to expulsion
due to disciplinary action.

12) Transcripts & Certificates of
Enrolment

▶ Issuance on Visit
Certificates are issued at the
administration team of each college,
or at the Certificate Issuance Center
on the 1st floor of the main building.
▶ Automatic Issuer
In front of the postoffice in Bauer
Hall and on the 1st floor of
Dongsan Library                    

   < Application for Leave of Absence >
 EDWARD System → Academic
 Administration → School Register→
 Register Change Manager → Apply
 for Register Change (Leave of
 Absence)
   < Application for Return to Schol >
 EDWARD System → Academic
 Administration → School Register→
 Register Change Manager → Apply
 for Register Change (Return to
 School)

      < Transcripts & Certificates >
 EDWARD System → Academic
 Administration → Transcripts
 /Certifications → (specify Fax,
 online, postal, other)
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5. Study Guide
1) Student Counseling
A. Application procedure

2) Academic Difficulties
Get help from your advising professor
or a counselor or use student
counseling center
▶ Student Counseling Center
(Student counseling center work,
general counseling related work
management, new student aptitude
search examination, sexual harassment
consultation office work, homepage
management work)
Contact person : ☎ 580-5811
(named Park Kyunghee)
Study Consultation : ☎ 580-6300
Psychological examination : ☎ 580-5745
Individual group counseling : ☎ 580-5743
Educational support ☎ 580-5744
Location: No. 1125, 1st Floor, Bauer
Building, Campus advisor on issues
such as employment,
start-ups, and career path.
business

3) Student Employment
When the student's first job is an
internship (15 academic credits) during
the student's second semester of 4th
year, the student can work for a
company linked with the school by
recommendation of the professor
(annual change and recommendation
company change)

< Confirmation of Employment of
Early Employment for the Upcoming
Graduation Semester >
▶ Eligibility: Early employment students
during the final semester
▶ Attendance Recognition: Classes
during the period of employment
A) The whole period of confirmed
employment as an early employee
who is expected to graduate
B) The period of employment due to
leave from school midway.
▶ Confirmation of Employment and
Attendance Recognition Procedure
Step 1: Confirm Employment
(1) Application for confirmation of
early employment (within two weeks
of the start date)
(2) Confirmation of early employment
(confirmed by the employment support
team)
(3) Release of early employment
confirmation certificate (within one
week after confirmation)
(4) Submission of confirm certificate
to the course professor (within 2
weeks of the date of entry)
Step 2: Attendance Recognition Procedure
(1) Attendance application
(before the end of the semester
examination)

          < Ask for Counseling >
 EDWARD System → Academic
 Administration → Counseling →
 Integrated Application for Counseling
           < Academic Advisor >
 EDWARD System → Academic
 Administration → Basic Register
 Manager → Personal Information →
 Academic Advisor can be checked.

      http://kmusangdam.org/



(2) Recognition of Attendance
(Recognition of Attendance is often
accepted by the Employment Support
Team after applying for attendance)
(3) Acknowledgment of attendance
(before the regular examination end date)
(4) Submission of certificate of early
work attendance to subject professor
(before the end of semester
examination)
▶ Confirmation documents for each type
of employment: Documents related to
employment confirmation and attendance
recognition by the employment support
team, and the student prints a certificate
of employment and a certificate of
attendance in the EDWARD system and
submits it to the professor in charge of
the curriculum

4) Work Scholarships
▶ How To Apply for Work Scholarship

▶ What is work scholarship? It is a
system that gives a tuition waiver to
students who work at the department
office for 50 hours. These students
are called 'Work Scholars'.
▶ Period of Application: Check the
Scholarships Notices.
▶ Eligibility: A student belonging to
within the 8th income class (low
income) as a result of examination
for provision of national scholarship

▶ A student who has not applied
for national scholarship will be
excluded from the eligibility for the
work scholarship.
▶ Tuition fee will be deducted when
paying the tuition fee. (The name of
the scholarship and the amount of
the scholarship will be reduced in
the tuition fee bill.)
▶ Students selected as a work
scholar will have duties in the
department office.
 * In the event of non-fulfillment of
50-hour duties, the student will be
excluded from the application for
this scholarship for the following
semester, and the student must
return the amount of scholarship.

5) Compass K
▶ Introduction of Program
Developed to enhancing learning
capability and job competitiveness of
current students
Consisting of 7 sectors: goals
management, major, globalization,
IT, volunteer service creativity, career
and employment
Classifies student's learning capability
into 18 items to be managed.

         < Work Scholarships >
 EDWARD Portal → System →
 Academic Administration → Scholarship
 → Apply for Scholarship → Apply for
 Work (Volunteering) Scholarship →
 Print out the application for scholarship
 after filling up → Submit to the
 administration office



▶ Purpose of Point System

To set career objectives earlier and
to give motivation for developing
learning capability
To manage competitiveness in
employment through preparation for
individual portfolio
To manage job seekers and
successful candidates in employment
To organize program: career search,
career counseling, capability management
To grant scholarship in the form of
point for capability development
Point approvals: the items related to
grade evaluation and credit acquisition
are automatically processed on the
system.
After the student enters the
information on the web, he / she
must provide evidence (certificate or
original certificate) to administration.
One achievement is recognized as
an ability in a single sector. (One
achievement cannot be recognized in
two or more sectors.)

6) Health and Counseling
▶ Health Examination Center:
Implementing free physical checkup
service on an annual basis to help
students to find disease in advance.
- Period of Application : Mid March
(to be notified on website) / EDWARD
System (early March)

▶ Sexual Harassment Counseling Center
- Providing appropriate education
and counseling services for coping
with and overcome the damage from
sexual harrassment and violence and
for continuing healthy life
- Aims at contributing to the
establishment of sense of values
about sex and the settlement of
healthy sexual curiosity through
preventive education.
- A open place not only for healing
damaged mind from sexual
harrassment or violence but also
counseling students who worry about
sex and dating.
▶ Contact and Website of Related Centers
- Human Rights Counseling Center of
National Human Rights Commission
1331 http://www.humanrights.go.kr
- korea Sexual Violence Relief Center
02-338-2890~1
http://www.sisters.or.kr
- Sexual Violence Counseling Center
of Womenlink
02-739-5796 http://womenlink.or.kr/
- Daegu Women's Hot Line
053-471-6484~6
http://www.dwhotline.or.kr/
7) College Student Council
▶ Role:
- To organize and lead all the
events held in the school and
identify and resolve suggestions from
students.
▶ Selection:
- One month notice for candidate
registration in the event of
replacement or additional selection

         < Health Check Request >
  EDWARD System ⟶ Academic
  Administration ⟶ Student Support ⟶
  Apply on Student Health Examination

 How To Use: EDWARD System →
 Academic Administration → See user
 guide on Compass K

http://www.dwhotline.or.kr/


of the student president or student
council of college
- Candidates for the president,
vice-president, secretary and staff
are recommended between February
to March and registered voluntarily
→ Voting to select
- Student representative and
assistant student representative for
each year are selected by semester
(For freshmen, delegation of the position
is available through recommendation from
academic advisor or seniors.)

8) Department Student Council
▶ Definition:
- The student council, representing
students in the major, is the
representative body of students
based on the values of responsibility
(rights + obligations) and community
(cooperation + respect).
▶ Role:
- To support academic affairs of
students, collect suggestions, closely
communicate with other student
councils across the college and
university, and to serve as a
channel for communication with
professors of our department, and
plan and conduct events organized
by our department.
▶ Election:
- The department’s student Captain
and Vice-Captain, as well as a
representative for each year of
students, is elected in December.

9) 1st Year Students’ Orientation
▶ Program: Guide to College Life
(Handbook distribution and introduction),

Lecture Schedule and Course
Registration, Introduction of the Major
and Department Professors, Guide for
Student Card issuance, Introduction to
student materials.
▶ Period: End of February of each year.

10) Clubs (Circles)
▶ Waryeongjae ( Advising Professor,
24 students) “The Public Administration
Study Club.”
▶ Application and enrollment: New
members are selected twice per
year. Applicants come to the office
to complete the application form
during the application period.
Qualifications: any student in the
Public Administration Program is
eligible.
▶ Students studying at Waryeongjae
show results of employment in public
institutions, public corporations, and
financial institutions. Also, the club
contributes greatly to the transfer of
special lectures and information.
                                 



11) Student Life (Calendar)

      

  Campus Life

   Department News
    Student ID Card
Access to Buildings
     Classroom Use
  Keimyung Creative
 Competence Room
                Library
        Lost Property
  Emergency Notice
Earthquake/Disaster
     Evacuation Drill
             Holidays
       Transportation
    Campus Parking

                     

     MONTH                         schedule
     January  Winter Holiday

     February
 Graduation Ceremony
 1st Year Students Orientations (at Seongseo Campus)
 1st Year Students Entrance Ceremony

      March  Classes Begin! Start Studies Party
       April  Midterm Examinations

 Spring Seminar
       May  

 Sports Festival
      June  Final Examinations
       July  Summer Vacation     August
    September  Classes Begin

 Job Fair
     October  Midterm Examinations
    November   -

    December
 Final Examinations
 Last Student Council Session, Elections for next...
 End of year Party



6. Campus Life
1) Department News
▶ Public Administration Program homepage
http://newcms.kmu.ac.kr/pakmu/index.do
▶ Facebook
http://www.facebook.com/kmupa

2) Student ID Card
Application and Issuance: Submit an
application through EDWARD System
(in Korean only).

▶ Period of Issuance: 1 to 2 weeks

3) Access to Buildings
Opening Hours: AM 06:00 ~ PM 24:00
You must record your entry in the
logbook on Saturdays, Sundays, and
holidays.

4) Classroom Use
- No food and alcohol allowed in
the lecture room (If detected, report
to the assistant)
- Turn off electronic devices such as
 computer, air-conditioner, heater or
 lights before you leave the lecture
 room.
- When using the computer, do not
 use unauthorized program other
 than those for academic purpose.
5) Keimyung Creative Competence Room
Bonggyeong Hall Room 407
Used for collaborative work and
discussions to strengthen the
creative capacity of students and
groups (small groups).
▶ Hours: 09:00 ~ 22:00 on weekdays

* Weekends and midnight hours are
only allowed on special occasions

6) Library
If you have a student ID card
(Clicker app) you can access &
borrow materials 08:00~ 22:00.
▶ Number of Loans and Period:
Only 10 books for up to 14 days,
can be extended only once.
▶ Library (Services) hours : 09:30~
22:00 (weekdays) during the semester,
Saturday (Closed).
During vacation : 09:30 ~ 17:00
(Weekdays), Saturday (Closed).
▶ Library Closed : Sunday, national
holidays, Keimyung Foundation Day
(May 20).
▶ Dongsan Library General Reading
Room Hours: 08:00~ 24:00.
▶ Dongsan Library General Reading
Room Closed: Day of Thanksgiving
(Chuseok) / Lunar New Year’s Day
(Seolnal) (2 days per year).

7) Lost Property
If you have found lost property,
please bring it to the College of
Social Sciences Administration Office.

8) Emergency Notice
In the event of any emergency
situation, announce quickly and clearly
through contact system by year.
(Department Office / Student Captain
→ Representative by year → All
students)

 ※ How to deal with fire following
 earthquake

 EDWARD시스템 → 학사행정 → 학생지원
 → 학생증발급신청 →
 개인정보제공에대한동의 →
 대구은행방문신청(전지점) →
 학생증수령(본인 단과대학 행정팀)



9) Earthquake / Disaster Evacuation Drills
▶ Earthquake
※ The campus buildings are built
from concrete without earthquake
resistant design.
① When you sense an earthquake,
open the closest door wide.
- Open doors ensure that you can
evacuate even with a twisted
doorframe.
- The person who first opened the
door should shout to notify others
about the escape route.
② If you are staying on third or
fourth floor which is relatively upper
floor of the building, get under the
desk or the table when the
earthquake occurs as it is likely to
evacuate depending on the condition
of damages on the building.
(Evacuate immediately when the
strength of earthquakes is lowered.)
③ Evacuate quickly through where a
door is opened
- Run crouching down and covering
your head
- Evacuate avoiding windows
(Do not evacuate through windows as
those on the first floor tend to be
seriously damaged during earthquake.)
④ After evacuation, move to a wide

empty lot
- Wait for rescue standing up for
preventing damages from aftershocks.
(It is dangerous to squat or lie on
the ground after evacuation.)

▶ How to evacuate building on fire
- Activate a fire alarm.
- If you cannot go downstairs, go
onto the rooftop.
- Make your face and body covered
with wet blanket or towel if you
must run into flames.
- If door handles are hot, do not
open the door and find another way.
- Once you evacuate, do not go
into the building again.
- After evacuation, wait for rescue
at the windward side.

10) Holidays
See Academic Calendar

                                 

 1. Shout 'Fire!' immediately after
 feeling minor quakes before the next
 big quake to alarm others, and
 power-off all heating appliances.
 2. Shout 'Fire!' when trembling stops.
 Put out any fires.
 3. The big aftermath is exhausted
 within one to two minutes, so you
 can put out in its early stages.
 Keep fire extinguisher or big
 fire-extinguishing bowl at any possible
 spot of fire for immediate action.



11) Transportation
▶ Subway
Line 2, Keimyung University Station or
Gangchang Station
▶ Bus
- Keimyung University Alumni Station
(East Gate): Express 1, Express 5,
Express 7, 503, 524, 527, 564,
Dalseo 3, Dalseo 5, Seongseo 1
- Keimyung University (Front Gate):
Express 1, 425, 524, 527, 564,
655, Bible 2, 250

12) Campus Parking
-Parking permit is issued on
application in the beginning of the
semester.
-You should park at only designated
space.

Standards, Procedures, Policies & Regulations

                                  Code of Conduct

                                 Academic Attitude
                    Equality & Equal Opportunity

         Discrimination & Bullying/Ostracization

               Sexual Discrimination/Harassment

                                           Plagiarism

                                   Alcohol & Drugs

                                             Smoking

                                    Restricted Items

                               Access to Facilities

                        Internet Us & Procedures

                                                   



7. Standards, Procedures, Policies &
Regulations

1) Code of Conduct
All students of our university are
important members of our
community, active and cooperative,
with respect for diversity, of
creative individuals with a sense of
responsibility.

2) Academic Attitude
Responsible rights and obligations,
respect for diversity, voluntary
consideration → Community Spirit

3) Equality & Equal Opportunity
All students of our university will
equally receive opportunities for
learning regardless of gender,
nationality, race, religion, sexual
orientation, disability, etc, and we
pursue equality by giving preferential
treatment to social minorities.

4) Restrictions on Discrimination &
Bullying / Ostracization
Our university do not discriminate
against or ostracize or not make
discriminated or ostracized a certain
gender, race, religion, sexual
orientation, disability, etc, and any
and all discrimination or ostracization
will cause administrative punishment.
5) Restrictions on Sexual
Discrimination/Harrassment
▶ Our university does not discriminate
or not make discriminated against a
certain gender, and our gender
equality is strictly protected by law.
Any and all discrimination will cause

administrative punishment.
▶ No sexual psychological/physical
harrassment, violence and stocking are
banned, and any attempt will cause
administrative punishment.
▶ For victims of sexual harrassment
or discrimination and those concerned
about it, please report and consult at
any time.

6) Plagiarism
▶ Plagiarism is the use of another’s
work (sound, music, images, text,
etc) without permission of the owner
(there is a non-commercial
educational use exception).
▶ Our university prohibits plagiarism,
there are legal effects in case of
violation, and very serious liability
can arise, depending on the will of
the copyright owner.

7) Alcohol & Drugs
No alcohol or drug may be
possessed in or brought on campus,
students caught drinking or using
drugs may face administrative
punishment.

8) Smoking
Smoking is allowed only in the
designated area. smoking elsewhere
may result in administrative
punishment.

9) Restricted Items
No items regarded as to be
dangerous are allowed in the



campus. (Examples. explosive
material, volatile liquids, etc)
Consult the department office if you
are not sure about the
dangerousness of an item.

10) Access to Facilities
- Opening Hours (Weekdays)
  Opening Hours (Weekends)
- Operation Policy: 06:00 ~ 24:00
Opening Hours: AM 06:00 ~ PM 24:00
You must record your entry in the
logbook on Saturdays, Sundays, and
holidays.
▶ Process of Requesting use of
Vacant Lecture Room
Apply for rent of intended Edward
lecture room at least one week prior
to the date of use. Application and
Issuance: Submit an application
through EDWARD System.
11) Internet Use Rules & Procedures
▶ The wired / wireless internet
avalable on campus may be used
only to search and store contents
for studying.
▶ Rules applicable to all devices
that can access the Internet, such
as a public computer, a personal
computer, or a personal smartphone.
▶ External data can only be
transmitted via USB and CD.
▶ Activity such as KakaoTalk and
Webtoon used for personal purposes
are not authorized, as they may
disturb proper computer use in
classrooms.

        < Vacant Rooms Request >
EDWARD Portal → System →
Administration → Facilities and Space →
Space Reservation Request. (There are
activity limitations and warnings for those
who have made unauthorized use of
classrooms.)



                                                                                                 
  8. Contacts

                                                                                                   
1) Department Office
                                                                                                   
Bonggyeong Hall Room 140-2         ☎ 053-580-5396

                                                                                                  
 2) Professor’s Offices                                                              
Contacts
                                                                                                         
 (all offices in Bonggyeong Hall)
                                                                                                  
                                                                                                   
Prof. Tong-soo LEE (Room 339)          ☎ 053-580-5111                                                  Department Office
                                                                                                   
Prof. Robert Dickey (Room 151-2)        ☎ 053-580-5938
                                                                                                   
Prof. Yoon-Seok LEE (Room 114-2)      ☎ 053-580-5385
                                                                                                   
Prof. Yong-Tae Sung (Room 218-1)      ☎ 053-580-5480
                                                                                                   
Prof. Yong-Jin Sa (Room 451-2)         ☎ 053-580-5450, 6490                                                 Professors’ Offices
                                                                                                  
Prof. Tae-Kyoung Lim (Room 451-3)     ☎ 053-580-5644
                                                                                                   
Prof. Jong-Min Choi (Room 403-1)       ☎ 053-580-5645
                                     Administration Team, College
                                                                                                   
3) Administration Team,
                                                                                                      
College of Social Science / KAC                                          of Social Science / KAC
                                                                                                  
 Team Leader                             ☎ 053-580-5391
                                                                                                   
Office                                    ☎ 053-580-5392~3, 5472

                                                  & Evening College
                                                                                                   
Evening College Office                   ☎ 053-580-5501~3

                                                                                                  
4) Academic Affairs Team

                                                                                                   
Academic Affairs                         ☎ 053-580-6008                                                       Teaching Staff
                                                                                                   
Class-related                             ☎ 053-580-6066, 6068, 6069
                                                                                                   
Credits-related                           ☎ 053-580-6062~3
                                                                                                   
Certifications-related                      ☎ 053-580-6311~2                                      Scholarship & Welfare Team
                                                                                                   
5) Scholarship & Welfare Team
                                                                                                   
Scholarship-related                       ☎ 053-580-6092~4
                                                  Useful Information                     
      Welfare-related                           ☎ 053-580-5351, 6097
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2. Three Recommendations for Better Campus Life

"Reading, Writing and Speaking"

Reading
People say that you are not an educated or a cultured person unless you have
read 'Mun-Sa-Cheol 600'. Mun-Sa-Cheol 600 means 300 books of literatures,
200 books of history and 100 books of philosophy and it is a strict lesson that
you cannot be raised to the intellectual without reading them at an early age.
Needless to say, there are heaps of benefits of reading books. Not reading
books can be evidently regarded as that you are apathetic about your inner
world.

Writing
It is said that "records last longer than clear memories". Particularly, recording is
very useful in your schoolwork. Have a habit of writing notes helps your memory,
makes you monitor yourself and leads you to be grown and developed. If we could
only rely on memory without recording, we would lose a lot. The simple habit of
filling your small notebook with records in each semester will become a present
called 'self development and growth'.

Speaking
Nobody will read what you think if you do not speak because we are belonged to
the world of human beings. We ever expected that someone would understand our
thoughts even though we do not speak. You you are a grown-up in university and
you should express your thoughts now and soon. Also, you will face a lot of
opportunities for joining a discussion for a specific subject. Discussion is a
speaking technique that argues logically proving with reasons to carry each other in
respect of a subject split to the position between 'Agree' and 'Disagree'. Discussion
(Speaking) is a basic living of an intellectual.
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